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LITTLE INSPIRATIONS

DAY NURSERY





 Application Form

Before completing this application form please read completion notes 
	COMPLETION NOTES FOR CANDIDATES

	1. Please answer all sections of the form using a black pen

2. Ensure you complete the application form accurately, leaving no gaps of employment.

3. The application form will be used when deciding your potential for an interview and will form part of the sifting process.

4. Curriculum Vitae will only be accepted as supplementary information and not as an alternative to a completed application Form.

5. If you are short listed, confidential references will be taken up after interview. 

6.  Little Inspirations Ltd. also reserves the right to seek references from any other previous employer.

7. Any offer of employment will be subject to satisfactory references and successful completion of a 3-month trial period.

8. Please note that the successful applicant will be required to pay the costs incurred for an enhanced disclosure. This may be deducted from the first wages if necessary.




	PRIVATE AND CONFIDENTIAL



	Applications are invited from women and men from all sections of the community irrespective of their marital status, sexuality, disability, race, colour, nationality, or religion and who have the necessary attributes to carry out the job role.




	Position applied for
	


	 EDUCATION

	Please give full details of qualifications gained and courses attended.  Proof of qualifications may be required at interview.

	Schools/colleges attended
	From
	To
	Qualifications Gained
	Grade

	
	
	
	
	


Job related training, please give details of any training you have undertaken which you feel is relevant to the post that you are applying for:

	Course title
	Details/ level
	Date completed

	
	
	

	
	
	

	
	
	

	
	
	


	Are you presently studying for a qualification?  If so please give details.

	


	Please give details if you are a member of a professional body, including membership grade.

	


	EMPLOYMENT HISTORY

	Are you currently employed?  If so please give details below.

	Employers Name:
	

	Employers Address:

Post code:
	
	Position Held:
	

	
	
	Date Appointed:
	

	
	
	Present Grade:
	

	
	
	Salary:
	

	
	
	Notice Period:
	

	
	
	Reason for Leaving or wanting to leave
	

	Telephone Number:
	


	PREVIOUS EMPLOYERS – (Please state most recent first)

	Please include details of any temporary, unpaid and / or voluntary work, giving reasons for any breaks in your employment history.  (N.B. please ensures that you include the full names and addresses of your employers).

	Position
	Salary
	Employers full name and address
	From/to
	Reason for leaving

	
	
	
	
	


	EXPERIENCE

	Please outline your skills and experience including details of your present duties which you consider are relevant to this post, whether paid or unpaid. You may wish to outline personal achievements, whether in paid employment or elsewhere to demonstrate personal qualities or interests. (Additional pages may be used if necessary).




	GENERAL INTERESTS

	Please state any relevant interests and hobbies.

	


	REFERENCES

	Please supply the names and addresses of two referees, one must be your present employer or if not employed your last employer; however if you have never been employed please supply educational referees, if supplying a personal referee please note that they must not be related to you.

	Current Employer / Educational
	Previous Employer / Educational

	Name:

Position:

Address:

Post code:

Telephone no:


	Name:

Position:

Address:

Post code:

Telephone no:




	How did you hear about this post?
	


	PERSONAL DETAILS

	Surname:


	

	Forename/s:


	

	Home Address:

Post Code:
	

	Telephone Number:

Mobile number :
	

	Do you have a full driving licence?


	 Yes (    )      No (    )

	Do you have the use of a car?


	 Yes (    )      No (    )

	Do you require a work permit?

If yes provide details e.g. time length of permit, expiry date any conditions imposed etc
	 Yes (    )      No (    )



	Have you ever been convicted of any offence, including traffic convictions or formally cautioned by the police for any offence or bound over by the court?

Please note that this will not necessarily bar you from working with our company however the nature of the position will depend on the circumstances and background of the offence.
	 Yes (    )      No (    )



	If yes please state nature of offence

 (date &penalty)
	

	Have you ever been disqualified from working / caring with children 
	Yes (    )      No (    )




Please answer the following questions

Do you have any skills in any other language other than English?


     Yes                      No               

If yes please give details of your other language skills:
Equality monitoring form

The following questions in this section are for statistical analysis, monitoring and the development of improved services. All information provided is stored on a confidential data base and will only be used for statistical purposes.

Please tick all appropriate boxes. 

Gender           


Male  
Female           
Marital status  

Single                                    Married                                   Civil partnership   

Separated                              Widowed   
Divorced                               Partnered  
Religion / belief


Christian                               Buddhist                                          prefer not to 

Sikh                                      Hindu                                                No religion           
Jewish                                   Muslim                                             Other                             
Ethnic Group (please tick one box)

                      
White                                    English                                                     Other                     


British                                   Welsh


Scottish                                  Irish                    

Mixed

White and black                            White and black African
Caribbean                                      African             
White and Asian                           Other                                             
Asian – British, English, Scottish or Welsh

Indian                                            Pakistani                     

Bangladeshi                                   Chinese       

Black, English, Scottish or Welsh   
Caribbean                                        African       

Other                                                      

Black, English, Scottish or Welsh


Caribbean                                              African                   
Other                           

Other Ethnic group

Gypsy / Romany / Irish traveller / other (please state)              

Disability

The definition of disability as defined under the Disability Discrimination Act is ‘a physical or mental impairment which has substantial and long term adverse effect on ability to carry out normal day to day activities’
Do you consider yourself to be disabled? Please tick

Yes                            No                    
If yes how would you describe your disability or long term health condition?  (Please tick all that apply)


Sensory impairment

Mental health condition

Mobility impairment
Learning disability 

Long standing illness or 

Health condition                        

Other please state 

Data Protection

The information you give on this form is covered by the Data Protection Act 1998.We will keep it confidential and only use it for recruitment purposes. If we appoint you to this position, we will keep this information during the period of your employment with us. If we do not appoint you, we will keep your information for 6 months after our appointment decision. After that we will destroy it.
I certify that to the best of my knowledge, the information given on this form is correct and true.
I understand that my application form may be rejected or that I may be dismissed for withholding relevant details or giving false information. I also understand that information I have provided may be subject to checks. I have not canvassed any member of staff of the company either directly or indirectly, in connection with this application and I will not do so.

Signature of applicant                                                                Date       /        / 
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